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TIEE Issues – Data Set Submission Form - Revised May 2005
Chief Editor - Charlene D'Avanzo - cdavanzo@hampshire.edu
SUBMISSION INSTRUCTIONS

Complete each section of this submission form.  Send this Word doc file as an email attachment to the TIEE Managing Editor at TIEESubmissions@esa.org.  

Before you begin: 
Please review several of the published Data Sets in TIEE before you begin to write (go to http://tiee.ecoed.net/vol/toc_all.html and scroll down to Data Sets).  The Data Sets are especially challenging to write because the format is unfamiliar to most faculty, therefore it is usual for authors to discuss ideas or problems with editors before they work on their submission.  Contact Charlene D’Avanzo with preliminary ideas and questions early in the process.
Submission of Excel files and images: 
Please send all Excel files and images (including a cover image) as *.jpg or *.gif files to TIEESubmissions@esa.org as separate email attachments.  Please do not embed images into this *.doc file, instead simply state the image file name in a text box placed where the image will go.  In addition, please write a brief figure caption.  Lastly, explain what you know about the copyright for the image.  (Who took it?  Can we get permission to use it?)

Note on cognitive skills, active learning strategies, and student assessment: 
The editors are available to provide assistance as you work to develop these sections.  Please visit the TIEE Teaching Section (http://tiee.ecoed.net/teach/teach.html) for ideas and contact the TIEE Managing Editor (TIEESubmissions@esa.org) with questions.

SUBMISSION FORMAT

1. Data Set Homepage

· Title:

· The Ecological Question: <question addressed by the research>
· Ecological Content: <e.g. predation, competition, etc.>


· What Students Do: <what students actually do, e.g. use excel files to …>

· Student-active Approaches: <suggested approaches, e.g. jigsaw>

· Skills: <types of cognitive and technical skills the activity strengthens; e.g. using spread sheets, analyzing data … >

· Assessable Outcomes: <what faculty can use to measure student skills and intended learning outcomes; e.g. written interpretation of a figure>


· Source: <reference and source of data/type of data source - e.g. Ecological Archives, LTER site>


· Author(s):

· Institution(s):


· Acknowledgements:   <origin of the concept for this data set, who was inspirational, whose creative activities led to your developing this activity, what funding sources supported its development, who deserves mention in helping you to get this together, and what role did they play>

· Relevant Cover Image: <include an image which complements or in some way helps to illustrate the data set; send as separate image file>
2. Overview

The overview is written for faculty but can be used as the basis for an introduction to the data set for students.  Describe the data set in more detail, perhaps 200-300 words. Include references and key resources.
3. The Data Sets

Submit as a separate email attachment:
Two Excel files of your data: one for faculty use which will include figures, and the other for student use, which do not include figures.  Make sure that there is at least one data set that students can work up in a single lab session; additional data for more extended work or advanced students can also be included. 

On this form:

List the file names of the data sets (Excel files sent as separate attachment) for both students and faculty. Be sure to secure permission to use data sets (i.e., posting and distributing via the TIEE website), and include information about permissions (e.g., XXX give permission for this data set to be posted and distributed on the TIEE website. Collection of these data was funded by XXX…).

4. Student Instructions: 
Instructions for students that faculty can hand out as-is.  Includes specific instructions about what students should do plus background information so that they can understand the data without reading the paper; length varies.

5. Faculty Notes: 
This section is for faculty only.  It should include information about the specific student-active teaching approaches, tips and strategies that will help faculty, anticipated student responses or misunderstandings, questions for discussion, and method for evaluating student understanding. Write this section as if you were talking directly with a fellow faculty member.  The length can vary.  

For the section on teaching approaches, think about ways to engage the students actively in their own learning.  See “Student-Active Teaching” section in TIEE Glossary: http://tiee.ecoed.net/teach/teach_glossary.html#studentactive. 

For the section on student evaluation, revisit the list of “Assessable Outcomes” and include a corresponding method for measuring student understanding.  Suggest ways to assess how well students achieved the teaching goals and intended learning outcomes (e.g., the content plus technical and thinking skills).  Include alternatives to traditional tests. See the TIEE Teaching Links for ideas and information: <http://tiee.ecoed.net/teach/teach_links.html#assess>. 

